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EXISTING SEPTIC SYSTEMS APPLICATION FOR RESIDENTIAL REMODELING THAT 

ADDS BEDROOMS -OR- PROPOSED CHANGES TO THE USE OF COMMERCIAL I 
INSTITUTIONAL SYSTEMS 

 
Whenever the lay out or the square footage of an existing home is altered to add bedrooms (or 

replacing an existing mobile home with a house, replacing an existing mobile home with another 

mobile home), and or any changes to the original approval conditions to the use of existing 

commercial/ institutional septic systems are being proposed, and application for an Existing 

Septic System evaluation must be applied to the department. Applicants must ensure that 
applications are submitted with ample time to allow the department to conduct the review of the 

application proposal, the required documents, and conduct any site visits that may be necessary.  

An application for an Existing System evaluation will be 

processed when all the applicable documents have been submitted, and the application is 

deemed complete: 

 
() APPLICATION FEE- To begin the process a $60.00 application fee will be submitted. 

There may be additional fees depending on the additional services that may be 

necessary, upon the review of the application.  Please note that if the proposal cannot 

be approved because it is not in compliance with current state laws and or code, and the 

system requires a Modification, a Repair, or a New System replacement, a denial letter 

will be provided explaining the options that may be available. 
 

() APPLICATION FOR CONSTRUCTION PERMIT- The Application Form must be 

completely filled out by either the applicant or the authorized agent.  *Please Note 

under "Type of Establishment", if it's a residential bedroom addition, please indicate the 

existing number of bedrooms and square footage of the house and then the proposed 

addition (number of proposed bedrooms and their square footage). For commercial/ 

institutional systems indicate the existing use and square footage of the building, the 

proposed change of use and the square footage (additional information may be 

requested based on the information provided, if necessary)  *Please Note- To expedite 

the process, if you have a FAX number or E-Mail Address where you would like us to 

forward letters or documents to you, please indicate clearly at the top of the Application 

Form: "FAX (or E-mail) any communication to: Fax#---------- (or E-Mail address)" 

 
() SITE PLAN*- A site plan must be drawn to scale (i.e., 1" = 30'). All pertinent features 

within 75' of the applicant's lot, to include wells, septic systems, surface water bodies etc. 

must be shown. If you have a survey you may use it, otherwise when you draw the site 

plan yourself, make sure to indicate the dimensions of the lot.  You must show in the site 

plan where your existing septic system (tank and drainfield) and all wells located on the 

property.  You should be able to show an unobstructed area 1.5 times the size of 

your drainfield, contiguous to your septic system (this unobstructed area is necessary for 

future repairs of the system). If it's an existing home with a proposed addition, show the 

existing home, and the proposed addition should be shown with perforated lines. 

The setback from the addition to the septic system must be shown. 












