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SEPTIC TANK APPLICATION AND PERMITTING PROCEDURE 

NEW SYSTEMS 

 
When an application for a soil test is received for the permitting of a new septic system, the 

following information mus t  also be provided: 

 
()  FEE- The application and soil test fee is $255.00, the septic system permit and final 

inspection is $135.00, (for a total fee of $390.00).  May require a stub-out inspection with 

a fee of $60.00 (a stub-out inspection is usually required when a mound system is 

required for a house.  If you decide to go with a lift station, the inspection is not 

required.) If a mound system is required, the Stabilization inspection is $75.00. 

(Additional fees may apply.) 

 
( ) APPLICATION FOR CONSTRUCTION PERMIT- Application needs to be completely 

filled out by either the applicant or agent.  Instructions are located on the back of the 

form. 
*Please Note- To expedite the process, if you have a FAX number or E-Mail Address 

where you would like us to forward letters or documents, please indicate clearly at the 

top of the Application Form: "FAX (or E-mail) any communication to: Fax#---------- (or 

E-Mail address)" 
 
() SITE PLAN*- The law requires that the site plan be  drawn to scale (example, 1" = 30'). 

If you have a survey (drawn to scale) you may use it; otherwise when you draw the plan 

yourself, make sure to indicate the dimensions of the lot.  Must show on the site plan 

where your existing septic system (tank and drainfield) and your private well are located 

on the property. You also must show any obstructed areas to include pools, slabs, 

buildings etc. that would affect the available unobstructed area that is 1.5 times the 

size of your septic system's drainfield, contiguous to the septic system area (this 

unobstructed is an area that is required for repairs, if your septic system fails). If you 

have a shed, garage, swimming pool, etc., on your property, show their location on the 

site plan, and its distance to the septic system and unobstructed area. If it's an existing 

home with a proposed addition, show the existing home and the proposed addition 

(should be shown with perforated lines), showing the setback from the addition to the 

existing septic system. 

 
() FLOOR PLANS -For residences, a floor plan drawn to scale or showing the total 

building area of the structure, at the applicants' option, and showing the number of 

bedrooms and the building area of each dwelling unit. Non-residential establishments 

shall submit a floor plan drawn to scale showing the square footage of the 

establishment, all plumbing drains and fixture types, and any other features necessary to 

determine the composition and quantity of wastewater to be generated. Plumbing fixtures 

located at a non-residential establishment shall be included on the floor plan, but need 

not be drawn to scale. 












