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PROPOSED GARAGES, SHEDS, SWIMMING POOLS, ETC. 

PRELIMINARY REVIEW PROCESS 
 

 
 
 
() FILE SEARCH FEE- To begin the process a $30.00 file search fee will be charged. 

Once your application and all documents submitted are reviewed and compared with 

the original files for the property, a determination will be made, and you will be 

promptly informed. Note: If the proposed improvement impacts on the septic system or 

the unobstructed area, other requirements and fees may apply. 

 
() APPLICATION FOR CONSTRUCTION PERMIT- The Application Form must be filled 

out by either the applicant or agent.  *Please Note- under "application for" check the 

box next to the blank line, fill in the blank with proposed project and under "Type of 

Establishment", if your proposal is a shed, garage, swimming pool, swale, pond, etc., 

indicate this in this section. 

*Please Note- To expedite the process, if you have a FAX number or E-Mail Address 

where you would like us to forward any letter or approval, please indicate clearly at the 

top of the Application Form: "Please FAX (or E-mail) any communication to: Fax#-----­ 
----(or E-Mail address)" 

 
( )   SITE PLAN * -A site plan drawing must show all setbacks as well as the dimensions of 

the property. You must show where your existing septic system (septic tank and 

drainfield) and water well are located on the property, and show an unobstructed area 

that is 1.5 times the size of the drainfield (example, if your drainfield is 300 square feet, 

you must show 450 sq. feet), contiguous to your septic system (the unobstructed area 

is an area that will be necessary for a repair of your septic system, if it fails). If the 

application is for a shed, garage, swimming pool, etc., show its proposed location 

on the site plan, and show its distance to the septic system and to the 

unobstructed area.  A minimum setback of five (5) feet to the system and the 

unobstructed area should normally be ideal. 

 
Note: If you have a small sized lot I property, a site plan drawn to scale (example, 

1"=30') may be helpful to you on ensuring you maintain proper setbacks to your 

septic system and unobstructed area.  If you have a survey you may use it; surveys 

are normally drawn to scale (provided the copy has not been reduced or expanded). 












